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lime allowed . Three hours
Maximum marks 30

[ttempt any five questions in all, selecting o

leaxt ome guestion from eqch Unit: A questions

Carry equal maris.
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| Unit-1

What 1s BIOS 7 How would yvou know that you are
booting with ULEFL notwith BIOS ? Do yvou need to do

anything with BIOS, Justiy your answer. 3

With a neat diagram, Explam the tunctional unit of

computer, 3

Define n computer, explain in detail the components of
computer hardware, explaim the input-process-output
cyele, S
“Computer s essentinl tor society™ elaborate this

statement

3 ¢ N

What do you mean by memory ? Can lack of memon

Cause computer o run slow 7 lusuty yvour answer. 8
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B.C.A. (Part I) EXAMINATION, 2016

Paper : BCA-102

(Computer Fundamentals and Office Automation)

1. (a)
(b)
2. (a
(b)
3. (a
(b)

Time allowed : Three hours

Maximum marks - 50

Attempt any five questions in all. selecting at
least one question from each Unit. All

questions carry equal marks.
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Explain classification of Computer on various basis. 5

List various applications of Computer and explain any

four most important applications today. 8 +2

Draw a block diagram of Computer and write three

functions of every unit. 2+3

List various I/O devices and explain any four I/O devices

which are most using in these days. 3+2
Unit-11

| Explain various types of Softwares. | | 5

Explain various features of WINDOWS. 5

PY.0



4. Lxplain with pictorial example : 5+5 .
(a) Explorer (b) Control Panel
Unit-I11
5. Explain with pictorial cxample : 5+5

(a) Various margins in MS-Word.
(b) Steps for importing & exporting files.

6.  Write with pictorial example the various formatting options
available in MS-Word. 10

Unit-1V
7. Explain various functions available in MS-Excel with pictorial
example. 10
8. Explain various charts available in MS-Excel with pictorial
example. 10
Unit-V
2y 9. (a) Write various steps‘ to creating a Form/query in MS-
Access with pictorial example. 5
(b) Write various steps to creating reports in MS-Access

with pictorial example. 5
(a) Explain various Anatomy of MS-Power Point with
pictorial example. 5

(b) Show with picture the various views of PPT. 5
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B.C.A. (Part-I) Examination, 2018

(For Due Students only)

COMPUTER FUNDAMENTAL AND OFFICE
AUTOMATION

Paper-BCA-102
Time allowed : Three hours
Maximum Marks : 50

Attempt any five questions in all, selecting at
least one question from each Unit. All questions
carry equal marks.

UNIT -1
1., (a) Explain the Generation of Computer.

(b) Define the Booting process.

OR
2. (a) Whatis Memory ? Explain the type of Memory.

(b) Write short note‘s on the following :
(i) Motherboard
(11) Processor

UNIT - 11

3. Explain the computer languages with their advantage and
disadvantage.
BC-334 | (1) P.T.O.
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" .What do you mean by “formatting” in MS-Word ? fiiain its various types.

UG g8 | “formatting” T 1 Ifwa g 7 g faf¥ra weer @) warsd |
OR/3¥ET
What are indents in MS-Word ? Explain “Hanging Indent”.

FE | “Indents” #I1 € ? BT Indent ) GWTEY |

Explain various “Cell Reference” methods of MS-Excel with example.

TH.U9. UF0e | Cell Reference ) faftr faftrn Y Serewr aféa awsms |
OR/39an

Explain “’Goal Seek” feature of MS-Excel with an example.

TH.TH. V0 | “Goal Seek” oY IeTaI0T Agd aweis |

Write the steps to make “custom slide show” in MS-PowerPoint.
TH.QH. T @5 H “ohieH WTEeu” 1M & forg <o ford |
OR/3Yar

What do you mean by “Templets” in PowerPoint ? Explain.

9T @15 H Templets & 947 9™ 2 7 38 Gwamsd |

SECTION-C
g -4

Explain various hardware categories of computer by giving three examples of each

category.

et 1 fafim ardaa Aforat i & Aoft 3 i arer ad gu T |

C)

2.5+1.5)

4)

“)

(10

What do you mean by “Utility Softwares” ? How they are different from “System

Softwares” ? Explain working of any two utility softwares.

3+3+4)

Utility Softwares 8 &1 39 8 ? 3 System Software @ frd o firm § ¢ R
2 Utility Softwares I Srifaftr &t aargd |

3
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BR-752 ( 2 )

(ii1) What is an Operating System ?

(iv) What is the use of Header and Footer command in Word Processing ?

(v)  Describe freeze panes in spreadsheet.

4

(vi) What do you mean by Templates in PowerPoint ?
(vi) Describe Google Sheets usages.
(viil) What is the use of Google Form ?
(ix) What is an Algonthm ?
(x)  What is the best way to determine the efficiency of an algorithm ?
Section-B
Draw a block diagram of a computer and explain it.
Or
Differentiate between Compiler and Interpreter.
Write the steps for creating Macro in Word Processing.
Or
Explain Open Source Software concept with example.
Explain formatting features of Spreadsheet Software.
Or
Explain animation effects in PowerPoint Presentation.
Write the steps for Creating Google form for student basic details.
Or

Describe Google Docs usages.
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10.

11.
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Write algorithms for Prime Number.
Or

Write algorithm for factorial of any number.

Section—C
What do you mean by Computer Language ? How many types of Computer
Language are there ? Explain it.
What do you mean by mail merge ? Write the steps for creating it.
Write the steps for creating and showing presentation using Special Features.
Explain the usage of Google sites and steps for creating it.

Explain efficiency and analysis of Algorithms.

BC-200





